Legacy Elementary School
Parent Teacher Organization
22995 Minerva Drive
Ashburn, VA 20148

ARTICLES OF ASSOCIATION FOR THE
LEGACY ELEMENTARY PARENT TEACHER ORGANIZATION

Article I: Name

The name of this organization shall be the Legacy ElaneRarent Teacher Organization (hereinafter,
the PTO). The PTO is an independent organization of pateatshers, and administration of the Legacy
Elementary School, Ashburn, Virginia.

Article II: Objectives
The obijectives of this organization are:

A. To design, promote and maintain a unified group of ptsemd educators that "work together to
keep children first."

B. To provide support and service to the children ofdagElementary School, their families, their
educators, and their community.

C. To promote a spirit of caring, good citizenship, argpest for others within the school and the
community.

D. To bring into closer relation the home and the schtlzdt parents and teachers may cooperate
intelligently in the education of children and youth.

E. To develop between educators and the general publit suited efforts as will secure for all
children and youth the highest advantages in physical, enatiand social education.

The objectives of the PTO shall be promoted througigmms directed toward parents, teachers,
students, and the general public. Objectives shall &estbped through conferences, committees,
general meetings, and projects and shall be governedoaradified by the basic policies set forth in
these articles.
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Article IlI: Policies

Section 1

The PTO shall be noncommercial, honsectarian, and ntsgar
Section 2

The name of the organization or the names of any membetieir official capacities shall not be used
to endorse or promote a commercial concern or in coniiecwith any partisan interest or for any
purpose not appropriately related to promotion of the objes of the organization.

Section 3

The PTO may cooperate with other organizations and ageactes in child welfare, provided its
representatives make no commitment that bind the PTO wuthexpressed written consent of the
Executive Committee.

Section 4

The organization shall work with the school to providelity education for all children and youth and
shall seek to participate in the decision making pro@sablishing school policy, recognizing that the
legal responsibility to make decisions has been debstjay the people to boards of education, state
education authorities, and local education authorities.

Section 5

This organization shall keep such permanent books of at@nd records as shall be sufficient to
establish the items of gross income, receipts, and dstments of the organization including,
specifically, the number of its members, and the dugltected from its members. Such books of
account and records shall at all reasonable times be apaémspection by the organization's
members. (Amended October 22, 2009)

A. All committee purchases much be pre-approved by attleas PTO Executive Board member prior
to their purchase in writing Amended January 08, 2017

B. Receipts for committee or Executive Board purchases neustibmitted to the Treasurer no later
than 30 days following an event and not later than Jun& @0the current academic year. Legacy PTO
will not reimburse any expenses submitted more thanddys after they have been incurred.

C. Reimbursements for approved expenses must be authorze signed by two PTO Executive Board
members.
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Section 6
Each officer or board member of the organization shalhlmeember of the organization.
Section 7

Only members of the organization who have paid duestercurrent membership year are considered
"voting members" of that association.

Section 8
The audit procedure is as follows:

A. An auditing committee or a professional auditor shalldelected by the executive board prior to
the end of the fiscal year. An auditing committee shatigist of no fewer than three members and no
one with signature authority of the year being audited be tfollowing year shall sit on the auditing
committee.

B. The Treasurer shall submit the books to the auditimgmittee or the professional auditor at the
end of the fiscal year at a minimum or as requested byHERecutive Board not to exceed quarterly. The
audit report shall be submitted in writing to the exeadiboard prior to finalization of the proposed
budget for the coming school year.

C. The Executive Board of the organization shall, upoigmesion of a Treasurer during a term, select
an auditing committee or a professional auditor within ameek of the resignation. The audit shall be
performed with fiscal year end auditing procedures andlishbe completed within three weeks of the
resignation. This audit shall not be performed in lieuhs year-end audit.

D. The newly elected treasurer shall not undertake duties or responsibilities of that office until the
audit is presented to and accepted by the executive board

Section 9

The PTO has the philosophy that no child will bedeftof a PTO sponsored event. School faculty can
request "special passes" to events for children whould not otherwise be able to attend.

Approved 02/27/17
Page | 3



Article IV: Membership and Dues
Section 1

Any parent or guardian interested in the objectivestef PTO who is willing to uphold its policies and
subscribe to its articles of association may become mb@ upon registration and payment of dues.
Membership in this organization shall be made availableauthiegard to race, color, creed or national
origin, under such rules and regulations, not in dohflith the provisions of the Bylaws.

Section 2

The annual dues shall be exclusively for membershipag PTO. The amount shall be $10.00 per family
per school year or such other sum as shall be agreed spbject to Article XII: Amendments, Section 1.
These funds will be used to carry out the objectigEthe organization. Membership dues will be
waived for Legacy Elementary teachers who wish totjegnPTO and families under recommendation of
> P C[* WiaGBmnsg(Amended January 08, 2017).

Section 3

The record of the membership dues shall be kept ley@nair of the Membership Committee and
reported to the Treasurer.

Section 4

The current membership committee shall conduct the amrenroliment of members. Additional
members may be accepted at any time upon request and payimiedues.

Section 5

The privilege of holding office, introducing motiodgpating, and voting shall be limited to members of
the PTO.

Section 6

All memberships received during the fiscal year fer éxplicit purpose of that given school year shall
expire on June 30
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Article V: Officers and Elections
Section 1

A. The PTO shall have the following elected Officeessi®ent, Vice President of Events, Vice
President of Fundraising, Treasurer, and SecretaryiC&p$f'). Each Officer of this organization shall be
a member of this organization and shall be the parengrdian or grandparent of a student enrolled at
Legacy Elementary School during the term of officé p@sditions may be co-chaire@Amended January
08, 2017).

B. All Officers shall be elected by ballot at the annualegghmembership meeting held in April or
May. If there is but one nominee for any office, ia#itbe in order to move that the Secretary cast the
elective ballot of the PTO for the nominee.

C. Officers, except the Treasurer, shall assume theiciaffduties following the close of the June
meeting and shall serve for terms of one year or uhgir successors assume their duties. An officer's
service shall not extend beyond the end of the figeheral meeting held in the new school year
following his/her year of servicéAmended April 10, 2007)

D. The Treasurer shall serve a one year term that co@scidith our fiscal year. First day starting July
1st and ending June 30tfAmended April 10, 2007)

E. A person shall not be eligible to serve more than ¢hcensecutive terms in the same office. A
person who has served in an office for more than oa#-bf a full term shall be deemed to have saive
a full term in such office.

F. A vacancy occurring in any office may be filled ferrdmaining term by a person elected by a
majority vote of the remaining members of the ExecutB@mmittee. In case of a vacancy occurring in
the office of the President, the Vice President shalbadtically assume the role as President for the
remainder of the term.

Section 2

A. There shall be a Nominating Committee consisting mfaimembers selected by the President at
least 30 days prior to the election. The President dgiedignate one person to be chairperson who will
conduct the nominative activities and preside over thecaten at the annual meeting.

B. The Nominating Committee shall make a judicious attetmgelect nominees for each office and
report to the President at the regular meeting priarthe annual meeting.

C. The President shall circulate the names of the nomirtegbe membership at least two weeks prior
to the general meeting. Further nominations may be madenftbe floor at the time of the annual
meeting. Nominations from the floor must be placedoprio balloting.
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D. Each nominee will be afforded five minutes to addribesmembership at the annual meeting.
E. The name of an individual may not be placed in nomimatvithout his/her consent.

F. A simple majority of the ballot cast will result in tHeation of a nominee.

Section 3

This organization shall have the following standing Qfice

A. Principal - Legacy Elementary School

B. Assistant Principal - Legacy Elementary Scianéfded January 08, 2017

C. Elementary Dan t Legacy Elementary Sch@dmended January 08, 2017).

Section 4

The organization shall consist of two appointed Officeppointed by the Standing Officers noted in
Standard 3, both of which are teacher representatives ohbgdelementary SchooAfhended January
08 2017).
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Article VI: Duties of Officers

Section 1

The President shall:

A. Preside at all meetings of the PTO and of the ExecGivemittee

B. Perform such duties as may be prescribed in thesielés or assigned by the PTO or the Executive
Committee

C. Coordinate the work of the other Officers and Committeéthe organization in order that the
objectives may be promoted.

D. Implement and regulate a 5-minute maximum time limiataig to monthly committee reports,
allowing additional time only where deemed necessary.

E. Ensure all recording and reporting activities are cetadlby the other Officers and Committees
(Amended January 08, 2017).

Section 2
The Vice President of Events shall:
A. Act as an aide to the President.

B. Befirstin designated order to perform the duties o tRresident when the President is absent or
unable to perform.

C. Plan special events that build a sense of community.

D. Establish and oversee temporary committees needed f@ement planned events.

E. Keep complete and accurate record of all event aetivifhmended January 08, 2017).
Section 3

The Vice President of Fundraising shall:

A. Act as aide to the President.

B. Be second in designated order to perform the dutéshe President when the President is absent
or unable to perform.

C. Act as a liaison between the committee heads and theiBent.

Approved 02/27/17
Page | 7



D. Establish, plan and organize programs and activities tHbimyrove the financial stability of the
organization.

E. Establish and oversee necessary committee chairpeophaplement and execute such programs
and activities described in this Section.

F.Keep complete and accurate record of all fundraisingvdigts. @mended January 08, 2017
Section 4
The Secretary shall:

A. Record and post complete and accurate agenda and mirmita meetings of the organization and
Executive CommittedAmended January 08, 2017)

B. Maintain a current copy of the bylaws.

C. Perform other delegated duties as assigned.

D. Publish PTO newsletter&\rhended January 08, 20117
Section 5

The Treasurer shall:

A. Have custody of all funds of the organization.

B. Keep a full and accurate record of receipts and experattu

C. Make disbursements as authorized by the President, ixecCommittee or organization in
accordance with the adopted budget.

D. Have checks or vouchers signed by two personith bank signing authorityAfnended January
08, 2017).

E. Make a full report at the meeting at which new offisafficially assume their duties (usually the
annual meeting).

F. Adhere to the auditing policies described in thegéalws.
G. Keep all funds in a local federally insured finanostitution.
Section 6

All Officers shall:

A. Perform the duties prescribed in the parliamentary aarity (see Article X) in addition to those
outlined in these Articles and those created from titoetime.
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B. Shal be responsible for compiling a folio, which sliradlude all official materials pertaining to their
offices as well as a description of their modus opeiamd shall pass these folios on to their successors.
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Article VII: Meetings
Section 1

There shall be an annual meeting of the PTO in ApMayr. Elections for the following year will be held
at this meeting.

Section 2

General meetings of the PTO shall be held in accomaiithh a schedule prepared by the Executive
Committee at the beginning of the school year. Theegahmembership shall be notified ten (10) days
prior to any scheduled meeting as to the time, plaaag agenda of the meetings. Notification to the
membership is defined as any or all of the followingwsletter publication, website posting, or posting
on the PTO bulletin board at the school.

Section 3

Special meetings may be called at any time. Five (5 daijce to the membership is required in order
to make the meeting official for conducting business.

Section 4

A quorum, defined as 12 members of the organizatioajldbe required for the conducting of official
business. Official business shall be defined aset}i&h of officers, 2) Amendments to the Articles, 3)
Authorization of expenditures in excess of $1,000 oetsitithe approved budget, and 4) any other
matters referred to the general membership by the ExamuCommittee. Voting shall be by show of
hands or ballot. Voting by signed absentee ballot shafjidrenitted.

Section 5

In the absence of a quorum, the President may, at leisffiscretion, call for a vote of those present for
the purpose of dispensing with the quorum requirement.
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Article VIII: Executive Committee

Section 1

The Executive Committee shall consist of the electeahding, and appointed Officers of the PTO.
Section 2

The duties of the Executive Committee shall includé now be limited to:

A. Transacting all official business of the PTO with thepian of those items reserved to the
general membership by Article VII.

B. Coordinating the activities of the officers and comnetie
C. Creating special and standing committees.

D. Developing plans, programs and schedules for the PTO.
E. Developing and submitting budgets for the PTO.
Section 3

The Executive Committee shall meet as required to acashghe duties set forth in Section 2 of this
Article. Any member of the PTO may bring an issueiting to the attention of the Executive
Committee. The member may contact the President or angwothember of the committee and request
placement of an item on the agenda for the next committeeeting.

Section 4Added April 10, 2007)

Standing Rules may be approved by the Executive Boardhars&cretary shall keep a record of the
standing rules for future referencéAdded April 10, 2007)
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Article IX: Committees
Section 1

Committees shall be created by the President with the apgt of the other elected officers as may be
required for effectively achieving the goals of thedPThe Articles of Association of the PTO and the
rules of parliamentary procedures (see Article X) shakkgothe committee so constituted. The
President, with the approval of the other elected officeappoints Chairpersons of committees. The
term of the committee appointments shall be determinedthe Executive Committee resolution
creating the committee but may not exceed the term of thlected officers approving the appointment.
Only members of this organization shall be eligibledove in elective or appointive positions.

Section 2

The committees are not to undertake any activities that areproperly approved by the Executive
Committee.

Section 3

The President is an ex-officio member of all commiteg&cept the Nominating Committee and LEAP.
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Article X: Parliamentary Authority

Robert's Rules of Order Newly Revised shall governaiementary procedures for the organization.
In cases where the Articles do not cover the issue pdwdiamentary procedures shall be the final
authority. In specific issues, the Articles superstdeparliamentary rules.

Article XI: Restrictions

No part of the net earnings of the PTO shall be distribtibeits members, officers, directors, or other
private persons. The PTO shall be authorized and empaliterpay reasonable compensation to
individuals or businesses for services rendered anahake payments and distributions in furtherance
of the purposes set forth in Article 1, hereof. THEO shall not participate in, or otherwise attempt to
influence legislation. The PTO shall not participate inpt@rvene in (including the publication or
distribution of statements) any political campaign on bilod any candidate for public office.
Notwithstanding any other provision of these Articles, BiEO shall not carry on any other activities not
permitted to be carried on a) by an organization exempirfridederal income tax under Section
501(c)(3) of the Internal Revenue Code (or the cqoesling provision of any future United States
Internal Revenue law or code or b) by any organizationtritiutions to which are deductible under
Section 170(c)(2) of the Internal Revenue Code (erctrresponding provision of any future United
States Internal Revenue law).

Article XlI: Amendments

These Articles may be amended at any general meetiniggoPT O by a two-thirds vote of the members
present and voting, provided notice of the proposed amherents shall have been given at the previous
general membership meeting.

Article XIII: Dissolution

In the event of liquidation of the PTO, whether vdiany, involuntary, or by operation of law, the PTO
shall, after paying or making provision for the paymehall of the liabilities of the PTO, dispose of all
the assets of the PTO in such manner as the Executimen@iee shall determine to any organization(s)
operating exclusively for education purposes, such astdigpschool or qualifying as an exempt
organization under the provisions of Section 501(c)¢3he Internal Revenue Code or the
corresponding provision of any future Internal Reveraw. Any such assets not so disposed of shall be
disposed of as determined by a judge of the circuitrtofithe County of Loudoun consistent with the
provisions of this Article.

Article XIV: Fiscal Year and Filings

The fiscal year of the Association shall be 1 July tiv@0 June. The Treasurer shall prepare and submit
all information and forms required by the Internal Rever@ezvice and the State of Virginia on the
15" day of the & month after the PTO's accounting period ends.
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Accepted and Approved:

Sarah Kurtz Sharon Rheinberger/Jinie Kang
President CoSecretaries

Lisa Baker Lisa Dean

Treasurer Vice President of Fundraising

Marlena Blackburn
Vice President of Events

February 27, 2017
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